
How to Mark a Meet as Canceled 
 
Log in to the admin tools:   http://www.usms.org/usmsadmin/ 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Click the “Approved Requests” tab, 
then select the meet 

http://www.usms.org/usmsadmin/


 
 
 
 
 
 

 
 

Click “Mark Event as 
Canceled” 

Click to confirm you wish to mark this 
event as canceled 



 
 

It is usually better to leave 
the event IN the USMS 
Calendar of Events, so that 
anyone who previously saw 
the listing will now see that 
the event has been 
canceled. In this example, 
we will NOT click the button 
that says “Remove Event 
From Calendar.” 



 
 
 
 
 

This is what the event now looks like 
in the USMS Calendar of Events 


