
Sending a Customized Renewal Link to One Member 
 
You can send a customized renewal link to one member whose membership has expired. There 
are two methods to do this. 
 
 
 

 
 
 
 
 

 
 
 
 

Select “Send 2014 re-
registration link” to 
send through your own 
email program 

Note that a message opens up in 
the registrar’s own email 
program. The member’s email 
address is automatically filled in. 
The custom renewal link is 
automatically included in the 
message body. 



 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

When you are done 
typing, click “Preview 
Email” 

Select “Compose email 
to member” to send 
the link through the 
registration system. 

The [[Registration Link]] tag is 
typed into the body of the email. 
More information on the use of 
tags is found in the Compose Email 
tutorial.  



Here is a preview of what the message will look like.  If it looks satisfactory, click “Submit & Send Email.” 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the button or copy and paste the link into your browser to renew your 
registration. For your security do not forward this personalized link to anyone 
else. http://www.xyz.org_3kjs68lsn_98vnkel2ms_lkm3k8ysnx 
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