
Registering Clubs 
 
 

 

 

 
 
 
 
 
 
 
 
Renewing a club that was previously registered 
 

 
 
 
 
 
 
 
 

Select “Club Listing” 
either from the green 
pull-down menu or 
from the home page 

Click the name of the club you 
wish to register. We are 
registering the Vermont Masters 
(not shown in this screen shot) 



 

 
 
 
 
 
 

 
 

You can upload a 
small club logo 
(which will print 
on the 
membership card) 
by clicking here 

Update the required 
information; click “Register 
Club for 2014” to continue 

Enter the payment 
information 

Amount received must 
match Total Charge (left 
box). When done, click 
“Submit & REGISTER.” 



 
 
 
 
Registering a new club 
 
 

 
 
 
 
 

 
 
 

At the top of the Club Listing 
page, click “Register a New 
Club” 

Enter the club info, including the desired club abbreviation. If 
the abbreviation is available, you will see a green check mark.  
Then click the “Advance to Payment” button. 

OPTIONAL FIELD: Enter the contact’s USMS 
permanent ID. This is only used as validation 
during the online club renewal process. 



 
NOTE:  If you had tried to enter an abbreviation that is currently in use, you would see the following error 
message: 
 

 
 
You would need to try another abbreviation for the club (contact the club if they didn’t give you a second 
choise). 
 
 
 
From here the procedure is the same as it is for renewing clubs. 
 

 
 
 
 

X 

Please try again. 

 


