United States Masters Swimming

2008 LMSC HANDBOOK

TABLE OF CONTENTS
GENERAL INFORMATION
Capsule Version of Changes fOr 2008 ..........cc.cieiiiiiiiiiieie et a e e e b e te e e e e e e besresreers 1
USMS 2008 WOTKING CalENUAN .........coveieiieriesieiieieeieie et se e ae e st e ste e ene e e e e saesrestesnesreeneeneees 2-11
USMS Z0one and LMSC BOUNGAIIES ....ecverieiiiieieiinieieeie ettt sttt st st st st seesesnennenens 12
USMS Organizational CRart............cooveieiiieie st e et e s ne et e e esae e e naestesneereaneeneeneens 13
USMS Board of Directors, Committees & Special ASSIGNMENTS .......ccoiriiiriiiiinirieeeeeeeees 14-15
[N Eo U0 T LK@ ) 1 T PSSR 15
PUBIICALIONS OFUEN FOIMM ...t bbb bbbt b e bbb e e ene e et 16
NUumber of MemMDErS DY LIMSC ...ttt sttt e et be b e 17
REGISTRATION
CONLACES ANA RESOUITES ... vttt b etttk bbb bbbt skttt b b st st b st et bt 1
T OO T TP TOTPRPR 1
[T TSy - U0 A o] o] o L1 o] o S 2
LMSC and Club RegiStration PrOCEAUIE .........cceiviiiiiiietiiieietesieet ettt sneeene 3
Swimmer RegISLration PrOCEAUIE .......o.ciiiiiiiiiieieie ettt sb e et sbeneere s 3-5
ONE EVENT REGISIIALIONS ......eviieetiieeetrt et bbbtk b et b et bbbt b et 5
Monthly Submission to National OffiCe.........coe i e 6-7
Other Important Responsibilities 0f the LIMSC REGISIIAN .......ccviiiiiieiiieiese e 7
SWIMMEr REGISTIATION FOIMS ...ttt e bbbttt e e b e bbb e e enee e 9
2008 Membership Application (FUI PAgE).......c.cceiiiiiieieiice ettt st 10
2008 Membership ApPlICation (1/2 PAGE .....covevveieiiiiseeieee et e e e re e sre e re s e e e e e e nas 11
2008 One Event ReGISLration FOIM ........cccii ittt st re e e e e e nas 12
2008 Club Membership APPHCALION.......ccvcieerese et re e enee e es 13
2008 Application for Transfer of Club Membership .......cccovevviieiri i 14
2007 USMS Clubs by Abbreviation (as of December 2007)........ccoeveveriiriereseseeeee e 15-25
INSURANCE
Excess Personal ACCIAENT INSUFANCE .......co.iiueiieiiieieii ettt sttt e bbbt se bbbt esneebe et e e 1
General Liability INSUIANCE ......cciiiiiieicie st e st sttt st a et et e te e se et et e seesaesteeneenaesreneas 2-3
EXCESS LIability INSUIANCE .....veiviieieiecieie ettt sttt et b et st e s te e beete e e et e ee st e teeneenee e enrees 3
Administration of USMS INSUrANCE PIOGIAM ........coeiiiiiiiiiiiecieiee ettt te e aesa et saesbe st s reste e eneeseenas 4
Forms:
Certificate Of Liability INSUFANCE .......cocoiiieiicicicic e et sne e e e enaennens 5-6
Attachment to Certificate of Liability Insurance — Coverage HighlightS .........cccceeeiiviii i 6-7
REPOI OF OCCUITEINCE ...ttt ettt e b et b e bbbt e bt b e e b e eb e nb ekt e bt et e abe e et e abe et 8
Insurance SWim Meet COVErAgE Gril .........cooiiiiriiiirieieie et 9
Frequently ASKEd QUESTIONS. .......cuiiiiieiiiteietist ettt bbb bbb 10-11
CrtITICAES ON LLINE... ittt ettt bt bt b e e b e bt eb e e b e bt e b et et e nbeebesb e bt ebeene e e ee 12
SANCTIONS
General INFOMMALION ..ot ettt et b e et sb e e e besaesesbe st eteebeneereabeneerens 1-2
Forms:
AN o] o] Tor= U o 0T {0 G T a1 o o PSS 3
(0] 1 { ol T LRS- Vo Tox 1 o] KOOSO RPRRRR 4
APPLIication FOr RECOGNITION ......oviiiiiieiieiee et ettt bttt 5
OFFICIAl RECOGNITION ...ttt bbbttt b bbb bbb 6
Open Water/Long Distance Application fOr SANCLION ..........ccoeiiiiriiiiniinesee s 7
Open Water/Long Distance Official SANCLION ..........coviiiiiiiiiie e e 8
Guidelines for Warm-UpP/WAI DOWIN ..........coeiiiieiienie ettt sbe bt esbe st saeneeneesnen 9
TOP TEN/RECORDS AND TABULATIONS
Submission Deadlines and INSIFUCTIONS .........coiiiiiiiiie ettt st b e bbb e e neen 1
USA SWIMmINgG and FOrEIgN MEEES .....c.eiuiiiiieieie ettt sttt se bbbttt b e e 2
T o0] (0 SO PRURURUPN 2-4
POOI IMBASUMEIMIENT ...ttt ettt sttt t e sttt st b et e bt s b e et et e et e e b e e beebe b et e e be s ebe st et e be st et et sbe e e 4-5

2008 Table of Contents ~ page 1



United States Masters Swimming

ACCEPLADIE TOP TN FOMMELS. .....eeiiiieiieiiit ittt bbbttt 5-7
ST 011 LSS 7-9
CUITENE TOP THMIES. ...ttt ettt b bt e e e b e be bt bt bt eb e e s e e eb e ke sbe e b e ebeebeese et e nbesbeabeaneeneennens 9-10
Forms:
Application for USMS and/or WOrld RECOI .........ccoiiiiiiiiiiie e e 11
Pool Length Certification Form & Measurement ProCeAUIES ...........ccecveeieeiierenene e se e seesee s 12-13
SPLit NOLITICAION FOMM ..ot st be et e s e et e e st et e besbesteeneeneenreeas 14
USMS Official REIAY Car .......c.coviiiiiiiiieiieeciee ettt st st te s be et e e saesbesbesbesteeneeneeneens 15
OPEN WATER/LONG DISTANCE
USMS LONG DiStANCE RECOIUS .....uecuviiieiieitiiesie st se et eee st ste st ste s e sbeesa e e et e stesbesbesteete e e eseesresbesbesbesresneareeseeneees 1
Application for USMS Long DiStance RECOIUS.........cceiiiiiiieeieieeiieie et sre e ee e s sre e re e e srennes 2
USMS Open WaLer IMBNUAL...........ooireiiieireees e 1-21
TREASURER
Introduction/General INFOrMALION ..........ciuiiiiiii ettt ens 1-2
Sample Financial Statements - SMall LIMSC.........cccoiiiiiiii sttt sre s 3
Sample Financial Statements - Large LIMSC ........cvoiiieieci ettt nnens 4
2008 USMS ReimbursemMent VOUCKET ........ciiiiiiiiiieiese et 5
USIMS 2008 BULGEL.......eveieieiteiieieste ettt sttt sttt bbb bbb bbbt be bbbt nbesb et et nbe e 6-8
USMS Financial Operating GUIAEliNES (FOG)........ciiiiriiiirieiieniee et 1-13
MARKETING & PUBLIC RELATIONS
Marketing @0 USIMIS ..o ettt e s e e e et e st e st e e ae e s e e st en e e et e s teanenreeneeneeneenras 1
USMS Public RelatioNS PrOGram .......ccccviiiiiicieice e stes e ettt ste s ene e e esaesaesaesaesnesneeneeneeneens 2-3
KBY IMIBSSAGES ....evieeeiete sttt bbbt e R R R bR n e R b 3-4
Creating an EffeCtiVe Press REIEASE .......covciiiiiiiee et ettt sb e 5-6
One Event Registration as a Marketing TOOL...........oooiiiiiiie e 7
Sample ONe EVENt REQISITALION. .........cuiiie ettt b ettt e b e sbe bt b e e aneeneen 8
TaKE YOUN LIMSC ON-LUNE ...ttt bbbt b e bbbt e b e e e bbb e neene e e e 9
In Support of Masters - 2008 USMS SPONSOIS .....c.oiuirieiiirieiiieiieieeie ettt b e e 10-12
In Support of Masters — 2008 USMS LOQO0 LICENSEES. .......cceiireiieieiieiiesiestestesteeseeeeseeseeseestessesressasseeseeseens 12
Tradeshow Display INFOrMAtioN ..........coiiiiiiicccce et s re e e e e e 13
COMMUNICATIONS
EffECtive WED CONTENT ...ttt bttt sttt b 1-5
N e 1= Yl T 0] OSSPSR 6-7
Keeping INFOrmMation CUITENT ........cci ittt st te s ae et e e se e st e e et e besbeateeneeneenreneas 8
CONVENTION
WAL IS USAS ... ottt ettt b et e bbb e bt e b e s b et e ke sbe e e b e sb et ebeebe st ebeabe e eteabeneereas 1
LWV SR 0o 4177101 (o o OSSOSO 1
CONVENTION DEIBYALES ... .eviieiticiecicie ettt sttt e et e s e et et e s e e st e s beabeateesees e e st e besbestesteeneenaeeenrs 1-2
Process for Changing the Rules and REQUIALIONS ..........c.cccviieieiiieierese s e 2-3
Instructions for Submission of Proposed Amendments to the Rule BOOK ..........ccocvovvvviviieevcnc e, 4-5
Proposed Amendment to the USMS Rule BOOK FOIM ......cciiieiiiie s 6
USAS New Delegate HElpful HINS ..o e 7-8
BYLAWS
Y T - YRS 1
Financial Policies and Reporting REQUITEMENLS .........ccovieiiiiieeieeerese s se e sre e sne e 2
GIIBVANCE PIOCEUUIE ... etttk st ettt sttt b e st b et b bbbt e bt e e bt e b e e bt eb e st et e e b e e ekt eb e e et e ebenn et e abennereas 3-5
LMSC MANAGEMENT OF CORPORATE DOCUMENTS
Lo (VT =0l o TodW [ 1T ) £ OSPSSS 1-4
Additional “Corporate” DOCUMENTS. ........ccviiveiieirirteresteseseeeseeee e stesresrestesresresseeseessessetesrestestessessessseseessenses 4
General Archiving CONSIAEIALIONS ........cceieiiiieiieiie s ste e e e e e et e e s teete e e e e e e e besbesbestesresreeraeneeneeseens 4
USMS ENDOWMENT FUND
Grants Program & APPIICALION ..ot 1-5

2008 Table of Contents ~ page 2



	GENERAL INFORMATION
	TREASURER
	COMMUNICATIONS
	CONVENTION
	BYLAWS
	LMSC MANAGEMENT OF CORPORATE DOCUMENTS
	Required Documents 1-4
	USMS ENDOWMENT FUND 

