SECRETARY:  Job Description and Desired Skills
More information:  http://www.usms.org/admin/lmschb/

Desired:

· Computer access


Some Job Duties:
1. Keep the minutes of all meetings of the LMSC and make the minutes available to the membership (or to the webmaster, for posting on the LMSC web site).

2. Send a copy of the annual meeting minutes to the national USMS office, no later than April 30th of the following year.  

3. Maintain current LMSC Bylaws and keep a record of all changes in the Bylaws.

