SANCTIONS:  Job Description and Desired Skills
More information:  http://www.usms.org/admin/lmschb/

Desired:

· Familiar with the USMS rules of competition
· Familiar with the Insurance section of the USMS Guide to Operations
· Sanctions will eventually require computer access, as USMS is moving toward a web-based sanctioning system

Some Job Duties:
1.  Developing and/or maintaining a Sanctions/Recognitions packet to supply to meet directors, etc. who request a sanction or recognition for an event. The packet may include:

A. The application for sanction or recognition (pool and open water).

B. A Pool Length Certification Form. 

C. Suggestions for warm-up and warm-down and safety requirements.

D. Guidelines for preparing the entry form and meet results.

E. “Report of Occurrence” form (used to report ALL incidents, no matter how minor)

F. A timeline from application to submission of results.

G. Application for National and World records

H. Official relay cards 

I.  Certificates of insurance

2.  Issuing Sanctions and Recognitions for events held within the LMSC boundaries or in the case of open water sanctions if the event originates in the LMSC. 

3.  Ensure that all sanctioned events are listed in the USMS Calendar of Events.

4.  Send sanctions fee checks (and indicate which meet it is for) to the LMSC Treasurer. 

5.  Follow up with the LMSC Top Ten Recorder to ensure meet results are submitted in a timely manner.

6.  The Sanctions Chair should be aware of the past performance of meet hosts and call particular attention to any prior deficiencies. A performance bond may be required and further sanctions may be denied to an organization failing to live up to its obligation to conduct such events in accordance with applicable USMS swimming rules and administrative regulations or as stated on the entry form.

