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Screen Shots of 2016 Filing Process for the IRS 990N 
(For LMSCs that had less than $50,000 in revenue in 2016) 

 

 

You must first set up an account on the IRS web site. Begin here:  
https://sa.www4.irs.gov/epostcard/ 

 

See the IRS 990N User Guide for instructions on setting up your account: 
 https://www.irs.gov/pub/irs-pdf/p5248.pdf 
 

 

When you are ready to file, you will be asked for your LMSC’s tax ID number (EIN).  
All LMSC EINs are posted in the USMS Guide to Operations, Treasurer section: 
http://www.usms.org/admin/lmschb/gto_lmsc_EIN.pdf 
 
 

After entering the LMSC’s EIN number, proceed through the screens as shown on 
the following pages. 

 

 

 

 

 

 

 

Continued on next page >>>   

https://sa.www4.irs.gov/epostcard/
https://www.irs.gov/pub/irs-pdf/p5248.pdf
http://www.usms.org/admin/lmschb/gto_lmsc_EIN.pdf
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XXXXXXXXXXXX 
Verify that this is your LMSC’s tax ID 
(EIN) number 
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Enter the name of your LMSC 
here, usually in the format of 
“___ Masters Swimming 
Committee.”   

NOTE that the text boxes are 
limited to 35 CHARACTERS each, 
so for a long LMSC name you 
will need to put part of it on the 
second line as shown here. 

NO periods, slashes, etc., in any 
text fields! The only allowable 
characters are letters, numbers, 
and hyphens. Everything else 
will cause a rejection!!! 
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DO NOT enter the http:// 
part of the website 
address. The IRS form will 
not accept it! 

The principal officer is usually 
listed as the LMSC chair or 
treasurer, or whoever is located at 
the LMSC’s mailing address 

NO periods, slashes, etc., in any 
text fields! The only allowable 
characters are letters, numbers, 
and hyphens. Everything else will 
cause a rejection!!! 
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